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City of Coquitlam
PROPOSAL SUBMISSION FORM
RFP No. 26-052
Streetscape Enhancement Program
Proposals will be received as per the date and time specified in the Key Dates Section of the RFP.

[bookmark: ProposalSubmissionForm]INSTRUCTIONS FOR PROPOSAL SUBMISSION
Proposal submissions are to be returned in Microsoft Word and any other supporting documents to be consolidated into one PDF file and uploaded through QFile, the City’s file transfer service accessed at website: qfile.coquitlam.ca/bid 
1.	In the “Subject Field” enter: RFP Number and Name
2.	Add files and “Send Files”
	(Ensure your web browser remains open until you receive 2 emails from QFile to confirm upload is complete.)
Proponents are responsible to allow ample time to complete the Proposal Submission process. If assistance is required phone 604-927-3037.
	Legal Name of Company
	

	Contact Person and Title
	

	Business Address
	

	Telephone
	

	Email Address
	




1. DEPARTURES

	a) CONTRACT - I/We have reviewed the City’s Artist Agreement (Attached as Appendix A) and would be prepared to enter into an agreement amended by the following departures (list, if any):

	Section
	Requested Departure(s) / Alternative(s)

	

	



	b) SERVICES - I/We have reviewed the Scope of Services as descibed in this RFP and are prepared to meet those requirements, amended by the following departures and additions (list, if any):

	Requirements – Requested Departure(s) / Alternate(s) / Addition(s)

	




	c) STATEMENT OF INTENT – In 300 words or less, highlight your skillset, conceptual approach to the Work, and describe your interest in this opportunity:

	





	d) COMMUNITY – Proponent is to provide with a narrative on their connection to Coquitlam and how that would be reflected in any proposed artwork:

	





	e) EXPERIENCE - Proponents to provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	i. Past Experience:

	




	ii. Capacity to work with City staff, the community, and hosting businesses:

	



	iii. Briefly describe how you will complete assignments on time and within budget:

	



	iv. Value-added benefits, innovative and creative solutions that the Proponent can provide to the project:

	



	v. Proponent is to provide up to 10 digital images of relevant experience with murals or streetscape installations that reflect community identity on similar projects.
Digital Images attached:

	☐ Yes
	☐ No

	If No, please explain

	


	vi. Proponent is to include a CV of all proposed artists, highlighting relevant experience on projects similar to or directly related to this project and propsoed theme.
Resume/CV attached:

	☐ Yes
	☐ No

	If No, please explain

	




	f) Examples OF SUCCESSFUL PROJECTS – Relevant projects as to what is being requested through this RFP completed by the Proponent in the past ten years.

	a. Project Title and Year
	

	Project Value $
	

	Project Schedule:
	

	Reference person 
(client)
	

	Telephone and email of reference person
	




	b. Project Title and Year
	

	Project Value $
	

	Project Schedule:
	

	Reference person 
(client)
	

	Telephone and email of reference person
	



	c. Project Title and Year
	

	Project Value $
	

	Project Schedule:
	

	Reference person 
(client)
	

	Telephone and email of reference person
	








Attention Purchasing Manager:
2. I/We, the undersigned duly authorized representative of the Proponent, having received and carefully reviewed all of the Proposal documents, including the RFP and any issued addenda posted on the City’s website www.coquitlam.ca/Bid-Opportunities , and having full knowledge of the requirements, and having fully informed ourselves as to the intent, difficulties, facilities and local conditions connected to performing the Services, submit this Proposal in response to the RFP.
3. I/We agree to the rules of participation outlined in the Instructions to Proponents (per section 2 of RFP) and should our Proposal be selected, agree to the City’s Artist agreement attached as Appendix A and will accept the City’s Contract as defined within this RFP document.
4. I/We confirm that, if I/we am/are selected as a roster the Agreement, I/we will at all times be the “Prime Contractor” as provided by the Worker's Compensation Act (British Columbia) with respect to the Services. I/we further confirm that if I/we become aware that another contractor at the place(s) of the Services has been designated as the “Prime Contractor”, I/we will notify the City immediately, and I/we will indemnify and hold the City harmless against any claims, demands, losses, damages, costs, liabilities or expenses suffered by the City in connection with any failure to so notify the City.
5. I/We acknowledge receipt of the following Addenda related to this Request for Proposals and have incorporated the information received in preparing this Proposal.
	Addendum No.
	Date Issued

	
	

	
	

	
	


This Proposal is submitted this ____day of _______, 20______.
I/We have the authority to sign on behalf of the Proponent and have duly read all documents.
	Legal Name of Company
	

	Signature(s) of Authorized Signatory(ies)
	1.

	
	2.

	Print Name(s) and Position(s) of Authorized Signatory(ies)
	1.

	
	2.
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