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RFP No. 26-012 – Self-Contained Breathing Apparatus – SCBA
Proposal Submission Form
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City of Coquitlam
PROPOSAL SUBMISSION FORM
RFP No. 26-012
Self-Contained Breathing Apparatus – SCBA
Proposals will be received as per the date and time specified in the Key Dates Section of the RFP.

[bookmark: ProposalSubmissionForm]INSTRUCTIONS FOR PROPOSAL SUBMISSION
Proposal submissions are to be returned in Microsoft Word and any other supporting documents to be consolidated into one PDF file and uploaded through QFile, the City’s file transfer service accessed at website: https://qfile.coquitlam.ca/filedrop/purchasing 
1. In the “From” field enter: your email address
1. In the “Subject” field enter: Bid Name
1. In the “Bid Number” field enter: Bid Number
1. In the “Type” field enter New if this is a new submission or Update if this is an updated submission
1. Add files and Send (ensure your browser remains open until you receive a files sent message.  You will also receive an email from QFile confirming the submission).
Proponents are responsible to allow ample time to complete the Proposal submission process prior to the closing date and time. Late submissions will not be accepted. If assistance is required phone 604-927-3037.
	Legal Name of Company
	

	Contact Person and Title
	

	Business Address
	

	Telephone
	

	Email Address
	




1. [bookmark: corporate]DEPARTURES

	a) CONTRACT - I/We have reviewed the City’s Standard Terms and Conditions - Purchase of Goods and Services (per Section 2 of the RFP) and would be prepared to enter into in an agreement that incorporates the City’s Standard Terms and Conditions, amended by the following departures (list, if any):

	Section
	Requested Departure(s) / Alternative(s)

	


	



	b) SERVICES - I/We have reviewed the Scope of Services as descibed in this RFP and are prepared to meet those requirements, amended by the following departures and additions (list, if any):

	Requirements – Requested Departure(s) / Alternate(s) / Addition(s)

	







2. CORPORATE
	a) DEMONSTRATION UNITS - Availability, location and notification required to arrange for a demonstration and testing of the equipment as proposed:
**The City may choose to use the demo in the field for one day**

	





	b) CAPABILITIES, CAPACITY AND RESOURCES - Proponents to provide information on the following (use the spaces provided and/or attach additional pages, if necessary):

	i. Provide an overview of the Proponent’s organizational background, including history, mission, vision, corporate structure, and years in business:

	




	ii. Provide a detailed narrative as to the Proponent’s understanding of the project objectives, outcomes and vision:

	




	iii. Proponent is to state any value added benefits and activities they can provide in delivering the Services. Provide details:

	




	iv. Describe the Proponent’s current capabilities and capacity to perform the Services, including relevant resources, staffing levels, and the ability to manage this project alongside existing workloads:

	







	c) REFERENCES – Proponent shall be competent and capable of performing the Services requested and  successfully delivered service contracts of similar size, scope and complexity. The City reserves the right to contact any person(s), agency(ies) or firm(s) not listed as part of an independent review (use the spaces provided and/or attach additional pages, if necessary):

	Reference No. 1

	Project Title and Description of Contract
	

	Size and Scope
	

	Work Performed
	

	Start Date and End Date
	

	Contract Value
	

	Completed on budget and schedule
	

	Project completed on schedule
	

	Reference Information
	Company:

	
	Contact Name:

	
	Phone Number and Email:

	Reference No. 2

	Project Title and Description of Contract
	

	Size and Scope
	

	Work Performed
	

	Start Date and End Date
	

	Contract Value
	

	Completed on budget and schedule
	

	Project completed on schedule
	

	Reference Information
	Company:

	
	Contact Name:

	
	Phone Number and Email:

	Reference No. 3

	Project Title and Description of Contract
	

	Size and Scope
	

	Work Performed
	

	Start Date and End Date
	

	Contract Value
	

	Completed on budget and schedule
	

	Project completed on schedule
	

	Reference Information
	Company:

	
	Contact Name:

	
	Phone Number and Email:




3. [bookmark: Social]SUSTAINABLE BENEFITS AND SOCIAL RESPONSIBILITY
	I. Describe all initiatives, policies, programs and product choices that illustrate your firm’s efforts towards sustainable practices and environment responsibility in providing the services that would benefit the City:

	



	II. What policies does your organization have for hiring apprentices, indigenous peoples, recent immigrants, veterans, young people, women, people with disabilities and any other groups:

	



	III. What policies does your organization have for the procurement of goods and services from local small and medium sized business or social enterprises or Indigenous owned businesses:

	



	IV. What policies does your organization have to support reconciliation with indigenous peoples:

	





4. [bookmark: Technical]TECHNICAL
	a) LEAD TIME FOR DELIVERY – State the lead time for delivery:


	





	b) KEY FACILITY LOCATIONS - Business Name and Location:

	






	I. Warranty and Repair Service Center
State location of nearest affiliate service facilities with factory authorized technicians located in Metro Vancouver area. Business Name and Location:

	



	II. State the procedure for handling warranty claims:

	





	c) QUALITY ASSURANCE
I. Provide information on the systems of Quality Control and build specification assurance:

	



	II. Repair And Maintenance - Describe what repair and maintenance would be required that would optimize the life cycle value:

	





	d) TRAINING AND MANUALS

	I. Manuals (online/web based/paper manuals) included:
· 1 parts manual
· 1 repair manual for truck and all mounted equipment
· 1 service manual
· 2 Operator’s manuals
· Wiring schematics including all installed systems and equipment
State format available:

	



	II. Training Materials:
Access to online/web based training, 1 for Operators and 1 for Technicians
Confirm and State format available:

	





	e) RESPONSE TIME - Indicate Response time in hours for Emergency & Non-Emergency Call outs:

	Emergency Call Out:
	

	Non-Emergency Call Out:
	



	f) Attach Appendix A – Technical Submission Matrix

	☐ Yes
	☐ No



5. [bookmark: FINANCIAL]FINANCIAL
	a) PRICE - Prices proposed are to be all inclusive; therefore, include all labour, material, tools, equipment, transportation, fuel, supervision, disposal fees, permit fees and any other items required for provision of the services (exclude GST):

	ITEM
	SCOPE OF WORK
	QUANTITY
	UNIT PRICE (exclude GST)
	TOTAL PRICE (exclude GST)

	i. 
	SCBA Assemblies
	110
	$
	$

	ii. 
	Tracking (Optional) for SCBA
	110
	
	

	iii. 
	RIT Pack w 5500psi/75 min cylinder
	8
	$
	$

	iv. 
	Emergency Escape Breathing Apparatus c/w 15 min Cylinder
	6
	$
	$

	v. 
	Compatible SCBA Face-Piece
	190
	$
	$

	vi. 
	Cylinder 4500/45
	230
	$
	$

	vii. 
	Cylinder 4500/60
	18
	$
	$

	viii. 
	Diagnostic Equipment /Flow Test Bench
	1
	$
	$

	ix. 
	Compatible Mask Fit Test Adapter
	1
	$
	$

	x. 
	Tracking and Accountability System (Optional)
	1
	$
	$

	xi. 
	Extended Warranty
	State:
	$
	$

	xii. 
	Annual Service and Maintenance
	State:
	$
	$

	xiii. 
	ECO Levy
	State:
	$
	$

	xiv. 
	Shipping and Handling
	State:
	$
	$

	xv. 
	Other not Listed
	State:
	$
	$

	xvi. 
	Other not Listed
	State:
	$
	$

	Total
	$




Attention Purchasing Manager:
6. I/We, the undersigned duly authorized representative of the Proponent, having received and carefully reviewed all of the Proposal documents, including the RFP and any issued addenda posted on the City’s website www.coquitlam.ca/Bid-Opportunities , and having full knowledge of the Site, and having fully informed ourselves as to the intent, difficulties, facilities and local conditions connected to performing the Services, submit this Proposal in response to the RFP.
7. /We agree to the rules of participation outlined in the Instructions to Proponents (per section 2 of RFP) and should our Proposal be selected, agree to the City’s Standard Terms and Conditions - Purchase of Goods and Services (per Section 2 of RFP) and will accept the City’s Contract as defined within this RFP document.
8. I/We acknowledge receipt of the following Addenda related to this Request for Proposals and have incorporated the information received in preparing this Proposal.
	Addendum No.
	Date Issued

	
	

	
	

	
	


This Proposal is submitted this ____day of _______, 20______.
I/We have the authority to sign on behalf of the Proponent and have duly read all documents.
	Legal Name of Company
	

	Signature(s) of Authorized Signatory(ies)
	1.

	
	2.

	Print Name(s) and Position(s) of Authorized Signatory(ies)
	1.

	
	2.
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