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City of Coquitlam
REQUEST FOR PROPOSALS
RFP No. 21-067
Arboricultural Services
Proposals will be received on or before: 2:00 pm local time 
Monday, October 04, 2021
(Closing date and time)
Proposal Submission Instructions
Proposal submissions are to be consolidated into one PDF file and uploaded electronically through Qfile, the City’s file transfer service accessed at website:  qfile.coquitlam.ca/bid
1. In the “Subject” field enter: RFP Number and Name
2. Add files in .pdf format and Send
(Ensure your web browser remains open and you receive 2 emails from Qfile to confirm upload is complete.)
Proponents are responsible to allow ample time to complete the submission process.  
For assistance Phone 604-927-3037.
PROPOSAL SUBMISSION FORM

	
Complete and return this Proposal Submission Form

Submitted by:  	
(company name)


Proponents MUST identify any specific requirements with which they are unwilling or unable to comply.
City of Coquitlam
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Proponents are asked to provide as much information as possible when replying to each point throughout the proposal on this form. Other sheets may be attached as necessary.
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1. PRICE
1.1. Schedule of Unit Prices
These rates are all inclusive without limitation, including all labour, wages, benefits, equipment, transportation, fuel, mobilization, disposal, overhead and profit.
	SCHEDULE OF UNIT PRICES
for Labour and Equipment Mobilized On-Site
(All prices shall exclude GST)

	ITEM No.
	DESCRIPTION
	EQUIPMENT
	STAFF 
(quantity by position and certification)
	Subcontracted or In-house
	UNIT OF MEASURE
	HOURLY RATE 

	1
	TREE REMOVAL / WILDLIFE SNAGGING CREW WITHOUT AERIAL LIFT
	
	
	
	HOURLY
	$

	2
	TREE REMOVAL / WILDLIFE SNAGGING CREW WITH AERIAL LIFT 
	
	
	
	HOURLY
	$

	3
	EMERGENCY TREE REMOVAL/WILDLIFE SNAGGING CREW
	
	
	
	HOURLY
	$

	4
	UTILITY ARBORIST CREW
	
	
	
	HOURLY
	$

	5
	EMERGENCY UTILITY ARBORIST CREW
	
	
	
	HOURLY
	$

	6
	STRUCTURAL TREE PRUNING CREW
	
	
	
	HOURLY
	$

	7
	TREE PLANTING CREW
	
	
	
	HOURLY
	$

	8
	DEEP ROOT FERTILIZATION
	
	
	
	HOURLY
	$

	9
	SPRAYER TRUCK – IPM APPLICATION
	
	
	
	HOURLY
	$

	10
	STUMP GRINDING
	
	
	
	HOURLY
	$

	11
	LOG SALVAGE & DELIVERY
	
	
	
	HOURLY
	$

	12
	TRAFFIC CONTROL – IN HOUSE
	
	
	
	HOURLY
	$

	13
	TRAFFIC CONTROL – SUB-CONTRACTED
	
	
	
	HOURLY
	$

	14
	OTHER NOT LISTED:
	
	
	
	
	$

	15
	OTHER NOT LISTED:
	
	
	
	
	$


2. KEY PERSONNEL & QUALIFICATIONS
Provide names of qualified personnel employed by the company that would be involved in the direct provision of services under this contract and indicate whether or not they are Certified Arborists with the International Society of Arboriculture, Certified Utility Arborists, Certified Fallers or Traffic Control Certified.
	NAME of STAFF MEMBER EMPLOYED BY COMPANY
	ISA Certified Arborist (y/n)
	Certified Utility Arborist (y/n)
	Certified Faller (y/n)
	Traffic Control Certified
(y/n)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. SUBCONTRACTORS
The following Sub-contractors will be utilized in provision of the services and will comply with all the terms and conditions of this RFP:
	SUBCONTRACTORS

	
	Type of Service
	Company Name
	Email/Phone

	1.
	Utility Arborist
	
	

	2.
	Deep Root Fertilization
	
	

	3.
	Sprayer Truck – IPM Application
	
	

	4.
	Log Salvage & Delivery
	
	

	5.
	Stump Grinding
	
	

	6.
	Traffic Control
	
	

	7.
	OTHER NOT LISTED:
	
	

	8.
	OTHER NOT LISTED:
	
	


4. EXPERIENCE AND REFERENCES
Proponents shall be professionally qualified to perform the services required and have successfully completed projects similar in size, scope and complexity. By submission of a Proposal, Proponents agree the City may verify successful completion of work. Information obtained from references may not be discussed or disclosed to any Proponents.
	Description of Project
	

	Year Started
	

	Year Completed
	




	Company
	

	Contact Person
	

	Telephone and Email
	

	Contract Value
	



	Description of Project
	

	Year Started
	

	Year Completed
	

	Company
	

	Contact Person
	

	Telephone and Email
	

	Contract Value
	



	Description of Project
	

	Year Started
	

	Year Completed
	

	Company
	

	Contact Person
	

	Telephone and Email
	

	Contract Value
	


5. METHODOLOGY
Summarize the key features of your Proposal and the Technical Approach to be used. Provide a brief description the various components required for successful completion of the work.
Delivery, set-up and execution of the work - Demonstrate the company’s ability to successfully provide all the arboricultural services outlined according to specified timelines. Provide evidence of ability to work within tight time constraints including response to emergencies and after-hour storm events (e.g. evening, weekend, or holidays).  
Quality Assurance – Provide the measures the Proponent will use to maintain quality control for the Services being performed. Please include details on how the completion of work requests will be tracked and communicated and how sites will be cleaned up.  
Risk Factors – Describe the risk factors anticipated and how the Proponent intends to mitigate these. Include details on how you would identify hazards on the site as well as measures you would take to secure the site to protect the public.
Safety – Proposal is to provide how the Proponent will address health and safety on the work site. 
	Delivery, set-up and execution

	




	Quality Assurance

	



	Risk Factors

	



	Safety

	




6. EQUIPMENT AND VEHICLES
Vehicles and equipment used at the work site must be clearly identified. List Proponent’s vehicles and equipment which is owned or leased and would be used in providing the services.  Demonstration of the equipment, vehicles and tools offered may be required and must comply in all respects with all applicable standards, requirements and governing regulations of CSA and the BC Motor Vehicle Act.
	EQUIPMENT AND VEHICLES

	Quantity
	Equipment
	Make / Model
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7. NON-COMPLIANCE
Fully describe any deviations to the City’s requirements outlined in this RFP that your company is unable to comply with.
	


8. VALUED ADDED SERVICES
Preferred Dealer Services - Provide information on what makes your firm innovative, what is your competitive advantage, what other Services, or leading edge engineering/technology your firm provides that would assist or would be of benefit to the City if your company is selected:
	



9. SUSTAINABLE BENEFITS AND SOCIAL RESPONSIBILITY
9.1. Sustainable Benefits
Describe all initiatives, policies, programs and product choices that illustrate your firm’s efforts towards sustainable practices and environment responsibility in providing the services that would benefit the City: 
	



9.2. Social Responsibility
a) What policies does your organization have for hiring apprentices, indigenous peoples, recent immigrants, veterans, young people, women, and people with disabilities:
	



b) What policies does your organization have for the procurement of goods and services from local small and medium sized business or social enterprises:
	



10. HEALTH AND SAFETY PROGRAM
The quality of Proponent’s in-house program to manage safety shall be considered in the evaluation.
a)	Does your firm have a written safety program in place that meets the requirements of WorkSafeBC?
YES ☐  NO ☐ 
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]b)	Is your firm WorkSafe BC COR (Certificate of Recognition) certified?
YES ☐  NO ☐ 
11. ADDENDA
We acknowledge receipt of the following Addenda related to this Request for Proposals and have incorporated the information received in preparing this Proposal:
	Addendum No.
	Date Issued

	
	

	
	

	
	



12. 
AUTHORIZATION
We hereby submit our Proposal for the services as specified and undertake to carry out the work in accordance with all Regulations and Codes, applicable to this RFP. 
We agree to the rules of participation outlined in the Instructions to Proponents and should our Proposal be selected, will accept the City’s Contract: Standard Terms and Conditions - Purchase of Goods and Services.
The signature is an authorized person of the organization and declares the statements made in their submission are true and accurate.
For the purpose of this RFP submission, electronic signatures will be accepted.
	Company Name:
	

	Address:
	

	Phone:
	

	GST Registration No.:
	

	Project Contact:
Name and Title of Individual for communication related to this RFP (please print)
	

	Contact Email:
	

	Name & Title of Authorized Signatory:
(please print)
	

	

Signature:
	

	Date:
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